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1.0 IRBManager
1.1 What is IRBManager?

IRBManager is an online submission, workflow, and data management system for the
California Health and Human Services Agency (CalHHS), Institutional Review Board. The
electronic forms provided within this system will allow users to submit new studies for
review as well as submit other forms for continuing review, amendments, unanticipated
problems or adverse events, and final reports. These forms are then used to
electronically route the study through the required review process.

Through IRBManager, investigators have access to see the projects they are
investigating as well as any separate project-sites. Each project’s project-site will
provide a list of events. Events can be viewed as folders for the separate submission
events required for each project-site such as the initial submission, amendments, and
continuing reviews. Each event will contain all associated forms, documents, and letters
along with a listing of review steps, which are updated to notify the investigators where
the submission is within the review process. Study personnel indicated on the project
application will have access to IRBManager.

IRBManager is a fully web-based system, which means that users can log in anywhere
they have internet access.

1.2 How can | obtain access to IRBManager?

e If you were previously registered in CalProtects, you have access to IRBManager.
See 1.3 for details on logging in.

e If you are a new researcher submitting to CalHHS for the first time, you will need
to register for IRBManager at: https://chhs.my.irbmanager.com/ by clicking on
‘Click here to register.’

Enter your email address on the first screen.
You will be required to answer all the questions in the registration form.

Once you register, you will receive an email with a link to reset your password.
You must use this link within 24 hours. If you do not change your password
within 24 hours, you will need to click on ‘Forgot password?’ to have a new link
sent.

Please note your password must meet the following requirements:

o 15-character combination with each of the following:
= Uppercase letter(s)
= Lowercase letter(s)
= Number(s)
= Symbol(s)
o Be different from the username.
o To be changed annually with no reuse.
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1.3 Initial Login for users with CalProtects accounts

If you had an approved (and not closed) project in CalProtects as of August 31, 2017,
your contact has been created within IRBManager. To activate that account, do the

following:
1. Go to https://chhs.my.irbmanager.com/

2. Click on ‘forgot password’.
3. Enter the email address on file with CalProtects.
4. You will receive an email with a link to reset your password.

Please note your password must meet the following requirements:

e 15-character combination with each of the following:
o Uppercase letter(s)
o Lowercase letter(s)
o Number(s)
o Symbol(s)
e Be different from the username.
e To be changed annually with no reuse.
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5. Note if you do not use the email address on file in CalProtects, you will not be
able to reset the password. Should this occur, contact CPHS Administration to
verify the email address on file. Do not create a new account. Duplicate
accounts will not be tied to the projects migrated from CalProtects. If you need
to update your email address on file, contact CPHS IRB Administration.

1.4 How do | log-in?
1. Go to https://chhs.my.irbmanager.com/

2. Enter your username and password. Hint: Your username will always be an
email address.

3. Enter CHHS as the Client (check box ‘Remember Client’ to set the client
permanently for the computer you are working on).

Click Login.

5. If you are uncertain if you have an IRBManager account, contact
cphs@chhs.ca.gov

1.5 How do | reset my password?

Click on the ‘Forgot password?’ to reset your password. You will receive an email with a
link to reset your password. This link will expire within 24 hours. If you do not receive
this email, check your ‘spam/junk’ folder.

As a security precaution, IRBManager locks your account after three incorrect password
attempts. It is recommended that you reset your password after two incorrect attempts.
If your account is locked, use the ‘forgot password’ to reset your password and unlock
your account.

Please note your password must meet the following requirements:

o 15-character combination with each of the following:
= Uppercase letter(s)
= Lowercase letter(s)
= Number(s)
= Symbol(s)
o Be different from the username.
o To be changed annually with no reuse.
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2.0 Navigating the Home Page (also known as the Dashboard)

2.1 Actions

DATA INSIGHTS
. I AND INNOVATION

My Projects
o You are the Research Team for 2 active and 4 total Projects.

Boarc
Actions o You are the Responsible Official for 1 active and 2 total Projects. Febru;
Start a new Exempt i April £
determination fﬂ?m zhomms (ZActive} June ¢
Start a new Not o You have 6 unsubmitted xForms. gu?us
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Data and 2’
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8 xForms

Under actions, you can start either a Determination of Not Research/Exempt form or a
New Project Application. (Note that the Amendment Form for Studies Approved in
CalProtects, Continuing Review form, Final Report, Unanticipated Problem or Adverse
Event Form cannot be started from this area as they must be started from within the
project. See section 3.0 on how to start an xForm)

2.2 Recent Items

The hyperlinks under this heading will show the most recent items you have viewed in
IRBManager. You can just click on any link under “"Recent Items” to go directly to that
item.

2.3 Messages

This heading is an area that the IRB will use for general communication to all the users
within the system.

2.4 Projects

This area shows any projects with which the user is associated as Principal Investigator,
Coordinator, Sub-Investigator, Responsible Official, Administrative Contact, or other
research staff.

Note: By clicking on the underlined link, you will be able to view the details of the
projects with which you are associated.
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My Projects
Projects (3 Active)

o You are associated with 3 active Projects and 3 total Projects.

o You are the PI for 3 active and 3 total Projects.

2.5 xForms section of Dashboard

The xForms section shows the forms or applications currently being processed at this
time for the user. Note that an xForm is an electronic form.

xForms (5 Active)

= You have 2 unsubmitted xForms.

= You have 3 xForms being processed at a later stage.
= There are 1 xForms awaiting your attention.

In this view of the Dashboard:
e You have 2 unsubmitted xForms.

o Explanation: The IRBManager user started two xForms (submissions) but clicked
“Save for Later” or closed out of the form without submitting the form.

o Note: By clicking the underlined link, “*2 unsubmitted” the user can go straight to
the unsubmitted xForms.

e You have 3 xForms being processed at a later stage.

o Explanation: The IRBManager user has submitted three xForms that are currently
awaiting review and signature by the PI, Responsible Official, or are being
processed by the IRB.

e You have xForms in error (not shown in screenshot).

o Explanation: The IRBManager user has some forms that have errors. This is a
software issue, and the user must notify the IRB office if they receive this
notification.

o Note: If the user has an xForm in error, the user can click the underline link and
go straight to the xForm in error.

e There are xForms currently awaiting your attention.

o Explanation: The IRBManager user has one xForm that currently need action by
the user (i.e., review and signature required, revisions requested by the IRB)

o Note: By clicking the underline link, “xForms” the user can go straight to the
xForms that need the user’s attention.

Revised on 2/4/2025



2.6 Events

The events section of the Dashboard shows the total humber of open events and the
number of events categorized by name, such as Continuing Review, Initial Submission,
Continuing Review and Amendment. The dropdown following “Only show events where I
am:” will display the events according to the IRBManager User role in the associated
study.

Events (4 Open)

Only show events where I am: ~

You have 4 Initial Submission events.

You have 4 Total Open events

2.7 My Projects

This is a list of all the active projects with which the user is associated. NOTE: A project
is not created when a user submits an xForm. A project is created when the IRB
determines that the project is ready for review. From your Dashboard, you can view the
following information regarding your projects:

e The project numbers.
e The main site where the project is taking place.

o Note: If the project is taking place at more than one site, the project will be listed
twice with each site listed.

e The Principal Investigator’s (PI) name.
e The project title.
e Expiration date of the project (if blank study has not yet been approved) and

e Status: This will depend on whether the project is still under initial review or if
elsewhere within the project’s lifecycle. Statuses can include New (if not yet
approved), Active, Active-Exempt, Active-NHSR, Expired, Suspended.

o Note that inactive projects will not display here).

Note: By clicking on the blue hyperlink under “Project” the user can go straight to the
project.

My Projects (3 Active)

Project v Site % PI % Title # Expires % Status #
16-10-2745-CalPoly San Luis California Polytechnic State University San Luis  Researcher, Test Test Study 04/05/2018 Active
Obispo Obispo DrPH
| 2017-003-CSUSM California State University San Marcos Researcher, Test Test Application For Expedited 07/06/2018 Active
| DrPH Review
1 2017-007-Brown University Brown University Researcher, Test TEST Common Rule Data Only 08/09/2018 Active

DrPH

By clicking the small arrow to the right of Project, Site, PI, Title, Expires, and Status,
you can sort and filter the studies accordingly.
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e Project can be sorted by project number.

e Site can be sorted alphabetically.

e PI is sorted alphabetically.

e Title is sorted alphabetically.

e Expiration dates are sorted by numerical date.

e Status is grouped and sorted alphabetically.
2.8 Find Project

User can search by PI name or project humber to find a project with which the user is
associated.

2.9 Help

Under Help you can contact the CPHS Administrator by choosing ‘Contact Administrator’.
Page help is currently disabled, use this manual for assistance with using IRBManager.

2.10 Your Settings

Allows the user to edit profile settings. In the examples “Test” is used but upon sign in
the top right-hand corner will be replaced with “[your first name] Settings”. By clicking
on “[your first name] Settings”, you will access My Settings.

Under My Settings you can:
e Change your password.
e Change your profile.
e Change your phone number.
e Change your address.
e View last 25 logins.
e Create an email signature.
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2.10.1 Change Password
1. Step 1: Click on "Change My Password” link.

You will then see this view:

Change Password
User Test Generic Coordinator Login
Username Coordinator
Old Password
New Password

New Password Confirm

Update

2. Enter old password.

3. Enter new password that meets requirements and then enter new password again
to confirm.
Please note your password must meet the following requirements:

o 15-character combination with each of the following:
= Uppercase letter(s)
= Lowercase letter(s)
= Number(s)
= Symbol(s)
o Be different from the username.
o To be changed annually with no reuse.

4. Click “Update”.
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2.10.2 Change Your Profile
1. Click on “Change My Profile” link.

You will then see this view:

My Profile

Change User Information
First Name Test Generic
Last Name |Coordinator Login
| Degree
_ Spedialty

Email Address

gpdate|

2. Update your name, degree, specialty, or email address.
3. Click “Update.”

2.10.3 My Phone Numbers
1. Click on "My Phone Number(s)” link.

You will then see this view:

My Phone Numbers

Mumbers
Action Primary Type Number
. S Business 3-2693

Click the icon that appears to be a hand holding a piece of paper.
You will then see this view:

Contact Name
Full Name: Test Generic Coordinator Login
Phone Book
Phone Type: ﬂ
Primary Number:

|Aadd Phone| |Cancel|

2. Update or add your phone number.

3. Click “Update Phone.” Or “Add Phone”.
2.10.4 My Address

1. Click on “*My Address(es)” link.

You will then see this view:
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Address Book (1)
Action Primary  Type T Street % City
i X v Business 10 Anywhere St Anywhere

2. Click the “hand holding a piece of paper”
You will then see this view:

Contact Name
Full Name: Investigator, Test MSc
Address Book
' Address Type: pgysiness ~
Street: |10 Anywhere St
Line 2:
Line 3:

City: |anywhere

4+ State + Zip % Country
California 11111 United States

Email: test@oshpd.ca.gov

Country: | United States -

State/Province: ca - California v Zip/Postal Code: 11111

Primary Address:

|Update Address| |Reset| |Cance||

3. Update your address.
4. Click “"Update Address.”
2.10.5 Log-In Information

Clicking on this link will provide a list of the time and date of the last 25 times you

logged into IRBManager.
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3.0 Managing forms in IRBManager (xForms)

IRBManager uses web-based forms called xForms. Users submitting to the CPHS IRB will
submit the xForm appropriate to the type of request. Types of requests may include new
projects, amendments, continuing reviews, exemptions, final reports and unanticipated
problems/adverse events.

3.1 New project applications

1. On the home page (the view when a user logs in), under the action menu on the
far-left side there are three options:
a. Start a new Exempt Determination Form
i. This application is for requesting a determination of “"Exempt” only.
b. Start a new Not Research Determination Form
i. This application is for requesting a determination of "Not Research”
only.
c. Start a New Project Application
i. This application is for requesting review of a project at the expedited
or full board level.
d. Start xForm.
i. Gives the option to start one of the above forms or to start the ‘Create
New Contact’ form, which is used to create a username and login for a
contact not in the IRBManager system.
2. Click on the name of the form to start the form.

CFIWVJTULT | of FLLIVS

Actions

Start a new Exempt ¢ You are associated with 5 active Projects and 11 total Projects.
determination form | 5 vyou are the PI for 1 active and 2 total Projects.

S;ZEEE;;'IE_:’" Not ¢ You the Administrative contact for 1 active and 4 total Projects.
determination form | © u are the Co-Investigator for 1 active and 2 total Projects.

Start a New Project 4#7¢  You are the Research Team for 2 active and 4 total Projects.
application o You are the Responsible Official for 1 active and 2 total Projects.

Start xForm

¥Forms (7 Active)

a. This will start the applicable form that you have requested.
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3.2 Amendment Form for an Existing Study that has Received Initial Approval through IRBManager

Amendments for projects that submitted a ‘New Project Application’ and were approved
in IRBManager require updating the approved application using the ‘Copy for
Amendment’ feature. There are two different ways to access the application for copy
for amendment.

Option 1: From within the project

My Projects (3 Active)

Project * Site + PI 4+ Title 4+ Expires % Status #
16-10-2745-CalPoly San Luis California Polytechnic State University San Luis  Researcher, Test Test Study 04/05/2018 Active
Obispo Obis DrPH
| 2017-003-CSUSM ifornia State University San Marcos Researcher, Test Test Application For Expedited 07/06/2018 Active
| DrPH Review
| 2017-007-Brown University Brown University Researcher, Test TEST Common Rule Data Only 08/09/2018 Active
DrPH

On the home page under ‘My Projects’, click on the project number for the project that
needs amending

1. Click on the ‘Initial Submisson’ event

a. If a project application has been previously copied for an amendment it
is recommended to make a copy of the most recent amendment to
capture all recent changes.

Project-Site
Site(s): Brown University - Brown University PI: Researcher, Test DrPH
Status: Active Additional: N
Approval: 10 August 2017 for 12 months Expiration: 09 August 2018
Initial Approval: 10 August 2017 Other Expirations:
Comments:

b Contacts (3)
*Events (1)
Event + Attt E Instance/UDF #+ Start « Complete # Last Mtg #

Initial Submission ~ 11 09/08/2017

2. Click on ‘xForms’

Actions
Attachments (11)
Send EMail

Start xForm
xForms (1)

Done
. \ ; -
3. Click on the ‘&’ icon
Action orm 4+ Identifier 4+ Stage/Status 4+ Started « Submitted + By %
g Project Application Researcher, Test DrPH Complete 11/08/2017 at 18:27 11/08/2017 at 18:34 Rivera, Melanie
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4. A window prompt will open asking ‘Copy for Amendment?’, click OK.

X

This site says...

Copy for Amendment?

(9]¢ Cancel

Option 2: From within *My Documents & Forms’

1. On the home screen, under ‘My Documents & Forms’ click the ‘xForms.’

Messages

If you have any questions
about the submission and
review processe email the
CPHS Office at cphs-
mail@oshpd.ca.gov

My Documents & Forms

0 User Attachments
3 xForms

2. Under actions on the left side of the screen click ‘'Show Complete’

Actions

Start xForm
Notifications View
Export

Show Complete

Recent Items

3. Find the application that needs amending
4. Click on the ‘&’ icon.

o
Adion/ % Identifier % Owner % Stage ¥ Started % Submitted %
a Project Application Researcher, Test DrPH  Initial Submission Complete 11/08/2017 at 18:27 11/08/2017 at 18:34

2017-007-Brown University

5. A window prompt will open asking ‘Copy for Amendment’, click OK.

X
This site says...
Copy for Amendmery
0K Cancel
16
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3.3 Amendment for a study submitted and approved through CalProtects, (IRBManager xForm not
originally submitted)

For projects not submitted and approved in IRBManager, a separate amendment xForm
needs to be submitted. This form must be started on the project. To access a project:

1. On the home page under ‘My Studies’, under Projects (# Active) click on the
project number for the project that needs amending.

My Studies Help Sign off
Filter:
Projects (9 Active)
. Project - Site + Title + Expires #* PI + Status +
115-10-2249-CONVERSION CONVERSION [Sickle Celi-Disease tongituginal-Datay ~ 12/05/2025 Jackie Vallé, Active
“Collection! MPH
2023-133-Laval University Laval University Test TR New
2023-144-California Department of Public Health  California Department of Public Health Test-approval Exempt ISR Active-
Exempt
2023-156-California Health and Human Services  California Health and Human Services Test—- B $ Active-NHSR
Agency Agency

2. Once in the project, click ‘Start xForm’ (do not open an event; stay on the
project).
UGl Home | -
8| svomnovation  Project 15-10-2249-CONVERSION (IRB)

5 AGENCY
-

Actions Project: 15-10-2249

Send EMail / Committee: CPHS

Start xForm ! Institution: California Department of Public Health

xForms (1) Title: Sickle Cell Disease Longitudinal Data Collection

Level of Review: Expedited
Project Type: SB-13 (Information Practices Act)

3. Click on the ‘"Amendment Form for Studies Approved in CalProtects'

Select xForm to start

Action Form (Click to start) ~ Description #
= Amendment Form for Studies Approved in  Use this form to submit an amendment to the CPHS IRB for a project approved within Calprotects. If your study was reviewed and
Calprotects approved in IRBManager, do not complete this form.

3.4 Continuing Review form, Unanticipated Problem or Adverse Event, or Final Report Form

Follow the steps in 3.3 (see above) to start a continuing review request, unanticipated
problems or adverse event, or final report form for projects either approved within
CalProtects or IRBManager.
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3.5 Completing an xForm

After entering basic study details, the next questions in the xForm are directed by the
answers given. For example, research involving death data will not ask about human
subjects in research and vice versa. Changing responses on the form will enable
subsequent questions that were hidden or hide questions that are no longer applicable.

To navigate an xForm, click "Next” to move on to the next page of the xForm. Click
“Save for Later” to stop working on the form. The xForm can then be reopened by going
to the xForm link under “Actions.”

TN EXUIUUesS Udild—Unry SU0uireEs, i wWinrcn mimormidaurienm i ODuainmed onery iroim exXi>ungyg udodDaess,

(Required)
Yes View Attachment Questions
No View Questions with Notes

View Changed Responses

Previous || Next || Save for Later || More = | VWiew as PDF

Most questions on the form are required (the question will be labelled “Required”).
Optional questions will indicate they can be skipped in the question text. All required
guestions on the form must be completed before submitting. If they are not, a red error
message will appear. The system will not allow you to continue until the field has been
populated.

All required questions on a page must be completed before clicking ‘Next’. To skip to
another page on the form without answering all questions on the page at that time, use

the navigation drop down at the top of the page. /
Study Information v Page 2 of 11

nformation

ted by:

H

il: oshpdtestresearcher@gmail.com Phone:

3.5.1 Attaching Documents
To attach a document:

1. Click “"Add Attachment” on specified attachment questions.

2. Enter name for your attachment. If you want to just use the name of the
uploaded file, leave this field blank.

3. Select the type of attachment if that option is available. On some questions,
only a certain type of document is intended to be attached, and the type is pre-
set.

4. Click the “Select” button to locate the file on your computer (files can also be
attached from Dropbox or box)
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5. Click “Attach” to finish the process.

Add Attachment

Name: |(leave blank to use name of uploaded file)

Type: |

File(s): .
{Limit: My computer 47 Drophox ki Project

50)

Select files... {or drop files here to upload)

| attach | | Cancel |
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3.5.2 Submitting the xForm
Before submitting an xForm, review the form completely. Changes cannot be made once
an xForm is submitted unless the IRB, PI, and/or the RO request changes.

After all pages on the form have been completed, the submission screen with appear.
“Submit” will need to be clicked to complete the submission.

Form Completed

You've completed the form. You can now either save the form for later revision, or submit it.

Go Back Save for Later Print Submit /

3.6 Checking the status of an xForm

Click on *xForms’ under ‘My Documents & Forms’ on the left-hand side of the screen to
see a list of all xForms with which you are associated (as a PI, administrative contact,
coordinator, etc.).

What's this?
This table shows xForms associated with you as a user of IRBManager across the entire system.
Status: || v
Action Form + Identifier + Owner ¢+ Stage + As Of -
A Project Application v6 2022-076-0Other Data entry 01/13/2025 at 6:12 PM ET
(amended) test test-test
A Project Application v6 2022-076-Other Data entry 07/18/2024
(amended) test test-test
X Project Application v6 2022-076-0Other Data entry 07/18/2024
(amended) test test-test
) Project Application v6 Amendment Complete 07/18/2024

e Action: If a form can be deleted or copied for an amendment those options will
display in this column. Note: that an xForm can only be deleted when in data entry

e Form: Name of the form
e Identifier: This is generally the PI associated with the project

e Owner: The owner of the form will be the user who started the xForm until a
project is created (a project will be created within IRBManager after the IRB has
assigned the project for review) and then owner column will show the type of
submission and project number.

e Stage: This is the current stage that the form is in. Stages will vary by form, but in
general will have the following

o Data entry—form is currently with the user either to complete or make
changes
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o PI Signature for Coordination Submission—if the PI did not complete the
xForm, this is the stage the PI reviews and submits the form

o Responsible Official Signature—Stage that the RO will sign the form and
submit to the IRB

o Notify IRB for Pre-Screening—Stage that the IRB Office will screen the
application for completeness and either request further
information/documentation or assign for review

o Under Expedited Review—the project is being reviewed at the expedited
level

o Full Board Review—the project is being reviewed by the convened board

o Notify Researcher of Approval—The IRB has completed the review and the
IRB Office is preparing the decision notification to the research team

You can also check the status of the xForm from within the event (see 3.2 for finding an
xForm on an event). Note: the xForm will be ‘owned’ by the type of event with which it
is associated (i.e. initial submission, continuing review, amendment [once the
amendment is submitted])

3.7 Decision Notification

Once the IRB Office or the IRB reviewer(s) have completed their review, the research
team will receive an email detailing the IRB decision. If approved, the appropriate
approval/determinaton letter will be attached.
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4.0 Navigating the Project Page

From the home page, you can access a project page for each of your projects. Click on
the blue project number link to access this page.

4.1 Project

This section notes all sorts of basic information about the project, such as:
e IRB number

e Sponsor (if applicable)

e Committee

e Sponsor ID: will be blank as functionality not used

e Category of study: will be blank as functionality not used
e Grants (if applicable)

e Agent Type: type of research

o Title

e Year: year of first review

e Level of Review: level at which the study was reviewed (note this is used instead
of Last Review and Next Review)

e Comments: description of the project as entered on the new project application.
4.2 Project-Site
This section notes information about the project and the project-site, such as:

e Site(s): the primary location of the research

e PI: Principal Investigator of the project

e Status: Active, Expired, Closed, etc.

e Approval: Current approval date

e Initial Approval: the date that the project was first approved

e Expiration: the expiration date for expedited and full review projects (this is the
day the project will expire unless a continuing review is granted)

e Comments: will be empty
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4.3 Contacts

This section lists the contacts associated with the study along with their role, phone
number and email address.

v Project-Site Contacts (2)

Action Name * Role
u] . %X  Generic PI Responsible Official
u] . ® Generic Research Staff Research Team
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4.4 Attachments
This section stores any documents associated with the project.
4.5 Events

This section lists all the IRB “events” or submissions that have been or are being
conducted for the project. The event line contains the following sections:

e Event: the type of event (Initial Submission, Amendment, Study Closure,
Unanticipated Problems/Adverse Event, etc.)

e Att: number of attachments associated with that event or review.

e Instance/UED: Usually this will be blank. If an amendment, a summary of the
amendment appears here.

e Start: the date the event was started or loaded into IRBManager
e Complete: the date the event was completed

e Last Mtg: shows the last meeting this event or review was submitted to. Even if a
submission is expedited, it shows up on a meeting expedited review report.

You can click on any blue event hyperlink to view the event details specific to the
event. (See Section 5.0)
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4.6 Event Details
Event Details are specific to the event or submission.
The event details contain the following:

Project Site:
e Project: Project IRB number

e Site: Location where the project is taking place
e PI: PI's name

Event:

e Type: the type of event, which could include Initial Submission, Continuing
Review, Unanticipated Problem/Adverse Event etc.)

e Instance: Usually this will be blank. If an amendment, a summary of the
amendment appears here.

e Started: the date the event first started
e Completed: the date the event was completed

Event
Type: Continuing Review Started: 10/30/2024
Instance: Completed:
Committee: CPHS
Review Type: Expedited
Review Cycle: December Review Cycle Year: 2024
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4.7 Steps

This shows the date actions take place as part of the event. Each event will have the
steps listed with a planned date (not used except for steps that involve the full board
review of a study)and actual date.

Event
Type: Continuing Review Started: 10/30/2024
Instance: Completed:
Committee: CPHS
Review Type: Expedited

Review Cycle: December Review Cycle Year: 2024
Steps (9) G Hide Skipped
Step Planned Actual Complete
Received Continuing Review Form 10/30/2024 Yes
Office Screening 10/30/2024 Yes
Send for Expedited Review 10/30/2024 Yes
Received Expedited Review 12/06/2024 Yes
Full Board of Expedited CR Review 12/06/2024 No
| Notify PI of Review Outcome 12/09/2024 Yes
Continuing Review Approved 12/09/2024 Yes

For example, in this event the following has occurred:
e The IRB received the New Submission on 08/21/2017
e The IRB staff completed an internal review/ for completion on 08/21/2017
e The Project was assigned to reviewers on 08/21/2017
e The Expedited Reviewer returned the review on 08/23/2017
e The Expedited approval has not yet been reported to the board
e The PI has not yet been notified of approval

When the CPHS IRB has completed these actions, the complete will be marked ‘yes’ and
a completion date will occur.

Ensure ‘Hide Skipped’ is checked otherwise you’ll see steps not appliciable to that
project.
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4.8 Actions in the Event Details

Actions
Attachments (17)
Send EMail

Start xForm
xForms (1)

Done

Actions in the event details screen are as follows:
e Attachments: shows the attachments related to the event detail

o Generated Docs - shows the approval documents associated with the study

e Send Email: enables the user to send an email through the event, this email will
be recorded automatically on the event page

e Start xForm: Gives the option to start an xForm or to start the ‘Create New
Contact’ form, which is used to create a username and login for a contact not in
the IRBManager system.

e XForms : shows the form used to create the event.

e Done: Returns the user to the next most logical page depending on previous
actions.

4.9 Further Questions

If you have further questions regarding your project status or using IRBManager,
contact the CPHS IRB Administration at cphs@chhs.ca.gov or by phone at (916) 651-
5599.

27
Revised on 2/4/2025


mailto:CPHS@chhs.ca.gov

	IRBManager Manual For Researchers
	Contents
	1.0 IRBManager
	1.1 What is IRBManager?
	1.2 How can I obtain access to IRBManager?
	1.3 Initial Login for users with CalProtects accounts
	1.4 How do I log-in?
	1.5 How do I reset my password?

	2.0 Navigating the Home Page (also known as the Dashboard)
	2.1 Actions
	2.2 Recent Items
	2.3 Messages
	2.4 Projects
	2.5 xForms section of Dashboard
	2.6 Events
	2.7 My Projects
	2.8 Find Project
	2.9 Help
	2.10 Your Settings
	2.10.1 Change Password
	2.10.2 Change Your Profile
	2.10.3 My Phone Numbers
	2.10.4 My Address
	2.10.5 Log-In Information


	3.0 Managing forms in IRBManager (xForms)
	3.1 New project applications
	3.2 Amendment Form for an Existing Study that has Received Initial Approval through IRBManager
	Option 1: From within the project
	Option 2: From within ‘My Documents & Forms’

	3.3 Amendment for a study submitted and approved through CalProtects, (IRBManager xForm not originally submitted)
	3.4 Continuing Review form, Unanticipated Problem or Adverse Event, or Final Report Form
	3.5 Completing an xForm
	3.5.1 Attaching Documents
	3.5.2 Submitting the xForm

	3.6 Checking the status of an xForm
	3.7 Decision Notification

	4.0 Navigating the Project Page
	4.1 Project
	4.2 Project-Site
	4.3 Contacts
	4.4 Attachments
	4.5 Events
	4.6 Event Details
	4.7 Steps
	4.8 Actions in the Event Details
	4.9 Further Questions






[image: CommonLook Logo]CommonlLook








CommonLook PDF Compliance Report



Generated by CommonLook®PDF



Name of Verified File:



ALT TEXTS-2024-IRBManager Manual for Researchers - Revised on 2.4.2025-SA.pdf



Date Verified:



Tuesday, April 22, 2025



Results Summary:



Number of Pages: 27



Total number of tests requested: 209



Total of Failed statuses: 4



Total of Warning statuses: 2



Total of Passed statuses: 1113



Total of User Verify statuses: 0



Total of Not Applicable statuses: 97



Structural Results



Structural Results





  

  

    		Index

    		Checkpoint

    		Status

    		Reason

    		Comments



  




Accessibility Results





Section 508





  

  

    		Index

    		Checkpoint

    		Status

    		Reason

    		Comments



  




  

  

WCAG 2.0





  

  

    		Index

    		Checkpoint

    		Status

    		Reason

    		Comments



  




  

  

PDF/UA 1.0 (ISO 14289-1)



 		Serial		Page No.		Element Path		Checkpoint Name		Test Name		Status		Reason		Comments

		1						7.1 General		Document		Passed		Document element passed.		

		2						7.1 General		TOCI		Passed		All TOCIs passed.		

		3						7.1 General		TOC		Passed		All TOC elements passed.		

		4				MetaData		7.1 General		Metadata - Title and Viewer Preferences		Passed				Verification result set by user.

		5						7.1 General		No Suspects in document.		Passed		The Suspects entry is not set to true		

		6						7.1 General		Untagged Content		Passed		No Untagged annotations were detected, and no elements have been untagged in this session.		

		7		1,2,3,4,5,6,7,8,9,10,11,12,13,14,15,16,17,18,19,20,21,22,23,24,25,26,27		Tags		7.1 General		Correct Reading Order		Passed				Verification result set by user.

		8						7.1 General		Figure and Formula BBox attribute		Passed		All Figure and Formula tags have their BBox attributes set correctly.		

		9						7.1 General		Placement attribute		Passed		No case detected where the specification of the Placement attribute is necessary or all specified correctly.		

		10						7.1 General		Tagged Document		Passed		Tags have been added to this document.		

		11				MetaData		7.2 Text		Natural Language		Passed				Verification result set by user.

		12						7.2 Text		Semantically appropriate nesting		Passed		All tags are nested in a semantically appropriate manner		

		13						7.2 Text		Unicode mapping		Passed		All text in the document has valid unicode mapping.		

		14						7.3 Graphics		Tagged in Figures, Formula or Artifacts		Passed		Paths, XObjects, Form XObjects and Shadings are included in Figures, Formula or Artifacted.		

		15		7,8,9,15,18,19,20,23,25,26,27,11,12,13,14,16,17		Tags->0->23,Tags->0->32,Tags->0->35,Tags->0->40,Tags->0->45,Tags->0->73,Tags->0->86,Tags->0->93,Tags->0->97,Tags->0->100,Tags->0->115,Tags->0->129,Tags->0->132,Tags->0->138,Tags->0->57->0->1->2,Tags->0->59->0->1->2,Tags->0->61->0->1->2,Tags->0->61->0->1->5,Tags->0->63->0->1->2,Tags->0->63->1->1->2,Tags->0->69->1->1->1,Tags->0->75->0->1->2,Tags->0->75->1->1->1,Tags->0->75->2->1->1,Tags->0->75->3->1->1,Tags->0->77->0->1->1,Tags->0->77->1->1->1,Tags->0->77->3->1->1,Tags->0->77->4->1->1,Tags->0->80->0->1->1,Tags->0->80->1->1->1,Tags->0->80->2->1->1		7.3 Graphics		Alternate Representation		Passed				Verification result set by user.

		16		7,8,9,15,18,19,20,23,25,26,27,11,12,13,14,16,17		Tags->0->23,Tags->0->32,Tags->0->35,Tags->0->40,Tags->0->45,Tags->0->73,Tags->0->86,Tags->0->93,Tags->0->97,Tags->0->100,Tags->0->115,Tags->0->129,Tags->0->132,Tags->0->138,Tags->0->57->0->1->2,Tags->0->59->0->1->2,Tags->0->61->0->1->2,Tags->0->61->0->1->5,Tags->0->63->0->1->2,Tags->0->63->1->1->2,Tags->0->69->1->1->1,Tags->0->75->0->1->2,Tags->0->75->1->1->1,Tags->0->75->2->1->1,Tags->0->75->3->1->1,Tags->0->77->0->1->1,Tags->0->77->1->1->1,Tags->0->77->3->1->1,Tags->0->77->4->1->1,Tags->0->80->0->1->1,Tags->0->80->1->1->1,Tags->0->80->2->1->1		7.3 Graphics		Alt vs. Actual Text		Passed				Verification result set by user.

		17		7,8,9,15,18,19,20,23,25,26,27,11,12,13,14,16,17		Tags->0->23,Tags->0->32,Tags->0->35,Tags->0->40,Tags->0->45,Tags->0->73,Tags->0->86,Tags->0->89,Tags->0->93,Tags->0->97,Tags->0->100,Tags->0->115,Tags->0->129,Tags->0->132,Tags->0->138,Tags->0->57->0->1->2,Tags->0->59->0->1->2,Tags->0->61->0->1->2,Tags->0->61->0->1->5,Tags->0->63->0->1->2,Tags->0->63->1->1->2,Tags->0->69->1->1->1,Tags->0->75->0->1->2,Tags->0->75->1->1->1,Tags->0->75->2->1->1,Tags->0->75->3->1->1,Tags->0->77->0->1->1,Tags->0->77->1->1->1,Tags->0->77->3->1->1,Tags->0->77->4->1->1,Tags->0->80->0->1->1,Tags->0->80->1->1->1,Tags->0->80->2->1->1		7.3 Graphics		Figures without caption.		Passed				Verification result set by user.

		18						7.3 Graphics		Grouped graphics		Passed		No Figures with semantic value only if grouped were detected in this document.		

		19		7,8,9,15,18,19,20,23,25,26,27,11,12,13,14,16,17		Tags->0->23,Tags->0->32,Tags->0->35,Tags->0->40,Tags->0->45,Tags->0->73,Tags->0->86,Tags->0->89,Tags->0->93,Tags->0->97,Tags->0->100,Tags->0->115,Tags->0->129,Tags->0->132,Tags->0->138,Tags->0->57->0->1->2,Tags->0->59->0->1->2,Tags->0->61->0->1->2,Tags->0->61->0->1->5,Tags->0->63->0->1->2,Tags->0->63->1->1->2,Tags->0->69->1->1->1,Tags->0->75->0->1->2,Tags->0->75->1->1->1,Tags->0->75->2->1->1,Tags->0->75->3->1->1,Tags->0->77->0->1->1,Tags->0->77->1->1->1,Tags->0->77->3->1->1,Tags->0->77->4->1->1,Tags->0->80->0->1->1,Tags->0->80->1->1->1,Tags->0->80->2->1->1		7.3 Graphics		Graphics most accessible representation.		Passed				Verification result set by user.

		20						7.4 Headings		Numbered Headings - Nesting		Passed		All Headings are nested correctly		

		21						7.4 Headings		Mixed Headings		Passed		Document does not use a both unnumbered and numbered headings.		

		22						7.4 Headings		Numbered Headings - Arabic Numerals		Passed		All Headings are using arabic numerals.		

		23						7.6 Lists		Correct Structure - Lbl		Passed		All Lbl elements passed.		

		24						7.6 Lists		Correct Structure - LBody		Passed		All LBody elements passed.		

		25						7.6 Lists		Correct Structure - LI		Passed		All List Items passed.		

		26						7.6 Lists		Correct Structure - L		Passed		All List elements passed.		

		27		4,8,9,10,20,21,22,24,25,26,27,5,6,11		Tags->0->10,Tags->0->37,Tags->0->43,Tags->0->47,Tags->0->55,Tags->0->101,Tags->0->109,Tags->0->112,Tags->0->120,Tags->0->126,Tags->0->128,Tags->0->134,Tags->0->140,Tags->0->13->3->1->2,Tags->0->20->0->1->1,Tags->0->57->2->1->2->0->1->1		7.6 Lists		ListNumbering		Passed				Verification result set by user.

		28				Pages->0,Pages->1,Pages->2,Pages->3,Pages->4,Pages->5,Pages->6,Pages->7,Pages->8,Pages->9,Pages->10,Pages->11,Pages->12,Pages->13,Pages->14,Pages->15,Pages->16,Pages->17,Pages->18,Pages->19,Pages->20,Pages->21,Pages->22,Pages->23,Pages->24,Pages->25,Pages->26		7.8 Page headers and footers		Header/Footer pagination artifacts		Passed				Verification result set by user.

		29						7.9 Notes and references		References		Passed		All internal links are tagged within Reference tags		

		30						7.15 XFA		Dynamic XFA		Passed		Document doesn't contains a dynamic XFA form.		

		31						7.16 Security		P entry in encryption dictionary		Passed		This file is encrypted, but it contains the P key in the encryption dictionary and the 10th bit is set to true.		

		32						7.17 Navigation		Document Outline (Bookmarks)		Passed		Bookmarks are logical and consistent with Heading Levels.		

		33		2,3,4,5,6,15,16,27		Tags->0->3->0->0->0->0,Tags->0->3->0->1->0->0->0->0,Tags->0->3->0->1->1->0->0->0,Tags->0->3->0->1->2->0->0->0,Tags->0->3->0->1->3->0->0->0,Tags->0->3->0->1->4->0->0->0,Tags->0->3->1->0->0->0,Tags->0->3->1->1->0->0->0->0,Tags->0->3->1->1->1->0->0->0,Tags->0->3->1->1->2->0->0->0,Tags->0->3->1->1->3->0->0->0,Tags->0->3->1->1->4->0->0->0,Tags->0->3->1->1->5->0->0->0,Tags->0->3->1->1->6->0->0->0,Tags->0->3->1->1->7->0->0->0,Tags->0->3->1->1->8->0->0->0,Tags->0->3->1->1->9->0->0->0,Tags->0->3->1->1->9->1->0->0->0->0,Tags->0->3->1->1->9->1->1->0->0->0,Tags->0->3->1->1->9->1->2->0->0->0,Tags->0->3->1->1->9->1->3->0->0->0,Tags->0->3->1->1->9->1->4->0->0->0,Tags->0->3->2->0->0->0,Tags->0->3->2->1->0->0->0->0,Tags->0->3->2->1->1->0->0->0,Tags->0->3->2->1->1->0->0->1,Tags->0->3->2->1->2->0->0->0,Tags->0->3->2->1->2->0->0->1,Tags->0->3->2->1->3->0->0->0,Tags->0->3->2->1->3->0->0->1,Tags->0->3->2->1->4->0->0->0,Tags->0->3->2->1->4->1->0->0->0->0,Tags->0->3->2->1->4->1->1->0->0->0,Tags->0->3->2->1->5->0->0->0,Tags->0->3->2->1->6->0->0->0,Tags->0->3->3->0->0->0,Tags->0->3->3->1->0->0->0->0,Tags->0->3->3->1->1->0->0->0,Tags->0->3->3->1->2->0->0->0,Tags->0->3->3->1->3->0->0->0,Tags->0->3->3->1->4->0->0->0,Tags->0->3->3->1->5->0->0->0,Tags->0->3->3->1->6->0->0->0,Tags->0->3->3->1->7->0->0->0,Tags->0->3->3->1->8->0->0->0,Tags->0->10->1->1->0->1->0,Tags->0->13->0->1->1->0,Tags->0->15->0->1->1->0,Tags->0->15->4->1->1->0,Tags->0->75->2->1->0->1->0,Tags->0->77->3->1->0->1->0,Tags->0->142->1->0		7.18.1 Annotations		Annotations correct reading order.		Passed				Verification result set by user.

		34		2,3,4,5,6,15,16,27		Tags->0->3->0->0->0->0,Tags->0->3->0->1->0->0->0->0,Tags->0->3->0->1->1->0->0->0,Tags->0->3->0->1->2->0->0->0,Tags->0->3->0->1->3->0->0->0,Tags->0->3->0->1->4->0->0->0,Tags->0->3->1->0->0->0,Tags->0->3->1->1->0->0->0->0,Tags->0->3->1->1->1->0->0->0,Tags->0->3->1->1->2->0->0->0,Tags->0->3->1->1->3->0->0->0,Tags->0->3->1->1->4->0->0->0,Tags->0->3->1->1->5->0->0->0,Tags->0->3->1->1->6->0->0->0,Tags->0->3->1->1->7->0->0->0,Tags->0->3->1->1->8->0->0->0,Tags->0->3->1->1->9->0->0->0,Tags->0->3->1->1->9->1->0->0->0->0,Tags->0->3->1->1->9->1->1->0->0->0,Tags->0->3->1->1->9->1->2->0->0->0,Tags->0->3->1->1->9->1->3->0->0->0,Tags->0->3->1->1->9->1->4->0->0->0,Tags->0->3->2->0->0->0,Tags->0->3->2->1->0->0->0->0,Tags->0->3->2->1->1->0->0->0,Tags->0->3->2->1->1->0->0->1,Tags->0->3->2->1->2->0->0->0,Tags->0->3->2->1->2->0->0->1,Tags->0->3->2->1->3->0->0->0,Tags->0->3->2->1->3->0->0->1,Tags->0->3->2->1->4->0->0->0,Tags->0->3->2->1->4->1->0->0->0->0,Tags->0->3->2->1->4->1->1->0->0->0,Tags->0->3->2->1->5->0->0->0,Tags->0->3->2->1->6->0->0->0,Tags->0->3->3->0->0->0,Tags->0->3->3->1->0->0->0->0,Tags->0->3->3->1->1->0->0->0,Tags->0->3->3->1->2->0->0->0,Tags->0->3->3->1->3->0->0->0,Tags->0->3->3->1->4->0->0->0,Tags->0->3->3->1->5->0->0->0,Tags->0->3->3->1->6->0->0->0,Tags->0->3->3->1->7->0->0->0,Tags->0->3->3->1->8->0->0->0,Tags->0->10->1->1->0->1->0,Tags->0->13->0->1->1->0,Tags->0->15->0->1->1->0,Tags->0->15->4->1->1->0,Tags->0->75->2->1->0->1->0,Tags->0->77->3->1->0->1->0,Tags->0->142->1->0		7.18.1 Annotations		Annotations for visual formatting		Passed				Verification result set by user.

		35						7.18.2 Annotation Types		TrapNet		Passed		No TrapNet annotations were detected in this document.		

		36						7.18.3 Tab Order		Tabs Key		Passed		All pages that contain annotations have tabbing order set to follow the logical structure.		

		37						7.18.5 Links		Link Annotations - Valid Tagging		Passed		All tagged Link annotations are tagged in Link tags.		

		38						7.18.5 Links		Includes Link Annotation		Passed		All Link tags contain at least one Link annotation.		

		39		2,3,4,5,6,15,16,27		Tags->0->3->0->0->0,Tags->0->3->0->0->0->0,Tags->0->3->0->1->0->0->0,Tags->0->3->0->1->0->0->0->0,Tags->0->3->0->1->1->0->0,Tags->0->3->0->1->1->0->0->0,Tags->0->3->0->1->2->0->0,Tags->0->3->0->1->2->0->0->0,Tags->0->3->0->1->3->0->0,Tags->0->3->0->1->3->0->0->0,Tags->0->3->0->1->4->0->0,Tags->0->3->0->1->4->0->0->0,Tags->0->3->1->0->0,Tags->0->3->1->0->0->0,Tags->0->3->1->1->0->0->0,Tags->0->3->1->1->0->0->0->0,Tags->0->3->1->1->1->0->0,Tags->0->3->1->1->1->0->0->0,Tags->0->3->1->1->2->0->0,Tags->0->3->1->1->2->0->0->0,Tags->0->3->1->1->3->0->0,Tags->0->3->1->1->3->0->0->0,Tags->0->3->1->1->4->0->0,Tags->0->3->1->1->4->0->0->0,Tags->0->3->1->1->5->0->0,Tags->0->3->1->1->5->0->0->0,Tags->0->3->1->1->6->0->0,Tags->0->3->1->1->6->0->0->0,Tags->0->3->1->1->7->0->0,Tags->0->3->1->1->7->0->0->0,Tags->0->3->1->1->8->0->0,Tags->0->3->1->1->8->0->0->0,Tags->0->3->1->1->9->0->0,Tags->0->3->1->1->9->0->0->0,Tags->0->3->1->1->9->1->0->0->0,Tags->0->3->1->1->9->1->0->0->0->0,Tags->0->3->1->1->9->1->1->0->0,Tags->0->3->1->1->9->1->1->0->0->0,Tags->0->3->1->1->9->1->2->0->0,Tags->0->3->1->1->9->1->2->0->0->0,Tags->0->3->1->1->9->1->3->0->0,Tags->0->3->1->1->9->1->3->0->0->0,Tags->0->3->1->1->9->1->4->0->0,Tags->0->3->1->1->9->1->4->0->0->0,Tags->0->3->2->0->0,Tags->0->3->2->0->0->0,Tags->0->3->2->1->0->0->0,Tags->0->3->2->1->0->0->0->0,Tags->0->3->2->1->1->0->0,Tags->0->3->2->1->1->0->0->0,Tags->0->3->2->1->1->0->0->1,Tags->0->3->2->1->2->0->0,Tags->0->3->2->1->2->0->0->0,Tags->0->3->2->1->2->0->0->1,Tags->0->3->2->1->3->0->0,Tags->0->3->2->1->3->0->0->0,Tags->0->3->2->1->3->0->0->1,Tags->0->3->2->1->4->0->0,Tags->0->3->2->1->4->0->0->0,Tags->0->3->2->1->4->1->0->0->0,Tags->0->3->2->1->4->1->0->0->0->0,Tags->0->3->2->1->4->1->1->0->0,Tags->0->3->2->1->4->1->1->0->0->0,Tags->0->3->2->1->5->0->0,Tags->0->3->2->1->5->0->0->0,Tags->0->3->2->1->6->0->0,Tags->0->3->2->1->6->0->0->0,Tags->0->3->3->0->0,Tags->0->3->3->0->0->0,Tags->0->3->3->1->0->0->0,Tags->0->3->3->1->0->0->0->0,Tags->0->3->3->1->1->0->0,Tags->0->3->3->1->1->0->0->0,Tags->0->3->3->1->2->0->0,Tags->0->3->3->1->2->0->0->0,Tags->0->3->3->1->3->0->0,Tags->0->3->3->1->3->0->0->0,Tags->0->3->3->1->4->0->0,Tags->0->3->3->1->4->0->0->0,Tags->0->3->3->1->5->0->0,Tags->0->3->3->1->5->0->0->0,Tags->0->3->3->1->6->0->0,Tags->0->3->3->1->6->0->0->0,Tags->0->3->3->1->7->0->0,Tags->0->3->3->1->7->0->0->0,Tags->0->3->3->1->8->0->0,Tags->0->3->3->1->8->0->0->0,Tags->0->10->1->1->0->1,Tags->0->10->1->1->0->1->0,Tags->0->13->0->1->1,Tags->0->13->0->1->1->0,Tags->0->15->0->1->1,Tags->0->15->0->1->1->0,Tags->0->15->4->1->1,Tags->0->15->4->1->1->0,Tags->0->75->2->1->0->1,Tags->0->75->2->1->0->1->0,Tags->0->77->3->1->0->1,Tags->0->77->3->1->0->1->0,Tags->0->142->1,Tags->0->142->1->0		7.18.5 Links		Alternate Representation		Passed				Verification result set by user.

		40						7.18.5 Links		IsMap attribute		Passed		No Server-side image maps were detected in this document (Links with IsMap set to true).		

		41						7.20 XObjects		Content referenced more than once		Passed		No Form XObjects contain MCIDs and are referenced more than once.		

		42						7.21 Fonts		Embedding		Passed		All fonts used for rendering are embedded		

		43						7.21 Fonts		CIDFont - Type 2 CIDToGIDMap exists		Passed		All Type 2 CID fonts contain CIDToGIDMap dictionaries.		

		44						7.21 Fonts		CIDFont - Type 2 CIDToGIDMap Type		Passed		All Type 2 CID fonts contain CIDToGIDMaps that are either set to Identity or are stream.		

		45						7.21 Fonts		ToUnicode map exists		Passed		All fonts either define the ToUnicode entry or a known encoding.		

		46						7.21 Fonts		Font and FontDescriptor dictionaries		Passed		Passed		

		47						7.21 Fonts		TrueType Font Encoding		Passed		All TrueType fonts define a valid Encoding entry in their font dictionary.		

		48						7.21 Fonts		Type 0 Fonts - Encoding CMap		Passed		All CMaps are either predefined or embedded.		

		49		18		Tags->0->89		7.3 Graphics		Alternate Representation		Failed		A tag of type Figure does not define the Alt or Actual Text attributes.		

		50						7.1 General		Correct Structure - RP, RB and RT		Not Applicable		No RP, RB or RT elements were detected in this document.		

		51						7.1 General		Correct Structure - Ruby		Not Applicable		No Ruby elements were detected in this document.		

		52						7.1 General		Table Cells		Not Applicable		No Table Data Cell or Header Cell elements were detected in this document.		

		53						7.1 General		THead, TBody and TFoot		Not Applicable		No THead, TFoot, or TBody elements were detected in this document.		

		54						7.1 General		Table Rows		Not Applicable		No Table Row elements were detected in this document.		

		55						7.1 General		Table		Not Applicable		No Table elements were detected in this document.		

		56						7.1 General		Correct Structure - Warichu		Not Applicable		No Warichu elements were detected in this document.		

		57						7.1 General		Correct Structure - WT and WP		Not Applicable		No WP or WT elements were detected in the document		

		58						7.1 General		Valid Role Maps		Not Applicable		No Role-maps exist in this document.		

		59						7.1 General		Role Maps - Semantic appropriateness		Not Applicable		No Role-maps exist in this document.		

		60						7.1 General		Use the Beep function		Not Applicable		No scripts were detected in this document.		

		61						7.1 General		No Flicker		Not Applicable		No elements that could cause flicker were detected in this document.		

		62						7.1 General		Sound Alternatives		Not Applicable		No multimedia elements were detected in this document.		

		63						7.1 General		OCR validation		Not Applicable		No raster-based images were detected in this document.		

		64						7.3 Graphics		Graphics tagged inside Link		Not Applicable		No graphics inside link were detected in this document.		

		65						7.4 Headings		Unnumbered Headings		Not Applicable		No unnumbered headings (H tags) were detected in this document.		

		66						7.4 Headings		Headings representing a 7th level		Not Applicable		No Heading elements were detected in this document.		

		67						7.5 Tables		Summary		Not Applicable		No Table elements were detected in the document.		

		68						7.5 Tables		Header Cells		Not Applicable		No tables were detected in this document.		

		69						7.5 Tables		Scope Attribute		Not Applicable		No TH elements were detected in this document.		

		70						7.5 Tables		Column headers in rows		Not Applicable		No tables were detected in this document.		

		71						7.5 Tables		Row headers in columns		Not Applicable		No tables were detected in this document.		

		72						7.5 Tables		Organize Table		Not Applicable		no nonorganized table were detected in the document.		

		73						7.7 Mathematical Expressions		Formula - Alternate Representations		Not Applicable		No Formula tags were detected in this document.		

		74						7.7 Mathematical Expressions		Formula - Appropriate alternate representations.		Not Applicable		No Formula tags were detected in this document.		

		75						7.7 Mathematical Expressions		Formula text tagged in Formula		Not Applicable		No formula text were detected in this document.		

		76						7.9 Notes and references		Note tag unique ID		Not Applicable		No Note tags were detected in this document.		

		77						7.10 Optional Content		Names and AS keys		Not Applicable		No Optional Content were detected in this document.		

		78						7.11 Embedded Files		F, UF and Desc keys		Not Applicable		No Embedded files were detected in this document.		

		79						7.12 Article Threads		7.12 Article Threads		Not Applicable		No Article threads were detected in the document		

		80						7.14 Non-Interactive Forms		PrintField attributes		Not Applicable		No non-interactive forms were detected in this document.		

		81						7.18.1 Annotations		Form Annotations - Valid Tagging		Not Applicable		No Form Annotations were detected in this document.		

		82						7.18.1 Annotations		Other Annotations - Valid Tagging		Not Applicable		No Annotations (other than Links and Widgets) were detected in this document.		

		83						7.18.1 Annotations		Other annotations doesn't have alternative description		Not Applicable		No other annotations were detected in this document.		

		84						7.18.2 Annotation Types		Unknown Annotations		Not Applicable		No unknown annotations were detected in this document.		

		85						7.18.4 Forms		Accessible Radio Buttons		Not Applicable		No Radio Buttons were detected in this document.		

		86						7.18.4 Forms		Alternate Representation		Not Applicable		No Form Fields were detected in this document.		

		87						7.18.8 PrinterMark Annotations		PrinterMark Annotations - Valid tagging		Not Applicable		No PrinterMark Annotations were detected in this document.		

		88						7.19 Actions		Script keystroke timing		Not Applicable		No scripts were detected in this document.		

		89						7.20 XObjects		Reference Form XObjects		Not Applicable		No Form XObjects were detected in the document.		

		90						7.21 Fonts		Type 0 Fonts - Registry		Not Applicable		No Type 0 fonts with encoding other than Identity-H or Identity-V were detected in this document.		

		91						7.21 Fonts		Type 0 Fonts - Ordering		Not Applicable		No Type 0 fonts with encoding other than Identity-H or Identity-V were detected in this document.		

		92						7.21 Fonts		Type 0 Fonts - Supplement		Not Applicable		No Type 0 fonts with encoding other than Identity-H or Identity-V were detected in this document.		

		93						7.21 Fonts		Type 0 Fonts - WMode		Not Applicable		No Type 0 fonts with stream Encoding defined in the document.		

		94						7.21 Fonts		Type 0 Fonts - Referenced CMaps		Not Applicable		No CMap references another CMap.		

		95						7.1 General		Format, layout and color		Skipped		Make sure that no information is conveyed by contrast, color, format or layout, or some combination thereof while the content is not tagged to reflect all meaning conveyed by the use of contrast, color, format or layout, or some combination thereof.		
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		21						Section D: PDFs containing Images		D6. Grouped Images		Passed		No Figures with semantic value only if grouped were detected in this document.		

		22						Section F: PDFs containing Lists		F1. List tags		Passed		All List elements passed.		

		23		4,5,6,8,9,10,11,12,13,14,15,16,17,18,19,20,21,22,24,25,26,27		Tags->0->10,Tags->0->13,Tags->0->15,Tags->0->20,Tags->0->37,Tags->0->43,Tags->0->47,Tags->0->55,Tags->0->57,Tags->0->59,Tags->0->61,Tags->0->63,Tags->0->69,Tags->0->75,Tags->0->77,Tags->0->80,Tags->0->92,Tags->0->101,Tags->0->109,Tags->0->112,Tags->0->120,Tags->0->126,Tags->0->128,Tags->0->134,Tags->0->140,Tags->0->10->1->1->1,Tags->0->10->1->1->1->2->1->2,Tags->0->10->1->1->1->2->1->2->0->1->1,Tags->0->13->3->1->2,Tags->0->13->3->1->2->0->1->1,Tags->0->20->0->1->1,Tags->0->37->0->1->1,Tags->0->37->1->1->1,Tags->0->37->2->1->1,Tags->0->37->3->1->1,Tags->0->43->1->1->1,Tags->0->43->5->1->1,Tags->0->57->2->1->2,Tags->0->57->2->1->2->0->1->1,Tags->0->69->0->1->1,Tags->0->69->0->1->1->0->1->1,Tags->0->69->0->1->1->1->1->1,Tags->0->69->0->1->1->2->1->1,Tags->0->69->0->1->1->3->1->1,Tags->0->69->1->1->2,Tags->0->75->0->1->1,Tags->0->101->4->1->1,Tags->0->140->0->1->1		Section F: PDFs containing Lists		F2. List items vs. visual layout		Passed				Verification result set by user.

		24		6,10,12,13,16,17,18,19,22,24,25,26,4,5,8,9,11,14,15,20,21,27		Tags->0->15,Tags->0->47,Tags->0->55,Tags->0->59,Tags->0->61,Tags->0->63,Tags->0->77,Tags->0->80,Tags->0->92,Tags->0->109,Tags->0->112,Tags->0->120,Tags->0->126,Tags->0->128,Tags->0->134,Tags->0->10->1->1->1->2->1->2->0->1->1,Tags->0->13->3->1->2->0->1->1,Tags->0->20->0->1->1,Tags->0->37->0->1->1,Tags->0->37->1->1->1,Tags->0->37->2->1->1,Tags->0->37->3->1->1,Tags->0->43->1->1->1,Tags->0->43->5->1->1,Tags->0->57->2->1->2->0->1->1,Tags->0->69->0->1->1->0->1->1,Tags->0->69->0->1->1->1->1->1,Tags->0->69->0->1->1->2->1->1,Tags->0->69->0->1->1->3->1->1,Tags->0->69->1->1->2,Tags->0->75->0->1->1,Tags->0->101->4->1->1,Tags->0->140->0->1->1		Section F: PDFs containing Lists		F3. Nested lists		Passed				Verification result set by user.

		25						Section G: PDFs containing Headings		G1. Visual Headings in Heading tags		Passed		All Visual Headings are tagged as Headings.		

		26						Section G: PDFs containing Headings		G2. Heading levels skipping		Passed		All Headings are nested correctly		

		27						Section G: PDFs containing Headings		G3 & G4. Headings mark section of contents		Passed				Verification result set by user.

		28						Section H: PDFs containing Forms		H5. Tab order		Passed		All pages that contain annotations have tabbing order set to follow the logical structure.		

		29						Section I: PDFs containing other common elements		I1. Nonstandard glyphs		Passed		All nonstandard text (glyphs) are tagged in an accessible manner.		

		30						Section I: PDFs containing other common elements		I3. Language for words and phrases		Passed		Property set status to Passed		

		31						Section I: PDFs containing other common elements		I4. Table of Contents		Passed		All TOCs are structured correctly		

		32		2,3		Tags->0->3,Tags->0->3->0->1,Tags->0->3->1->1,Tags->0->3->1->1->9->1,Tags->0->3->2->1,Tags->0->3->2->1->4->1,Tags->0->3->3->1		Section I: PDFs containing other common elements		I5. TOC links		Passed				Verification result set by user.

		33						Section I: PDFs containing other common elements		I6. References and Notes		Passed		All internal links are tagged within Reference tags		

		34		18		Tags->0->89		Section D: PDFs containing Images		D2. Figures Alternative text		Failed		A tag of type Figure does not define the Alt or Actual Text attributes.		

		35		18		Tags->0->89		Section D: PDFs containing Images		D3. Decorative Images		Failed		The highlighted Figure tag is missing alternate text. Please provide alternate text or mark as an artifact.		

		36						Section A: All PDFs		A5. Is the document free from content that flashes more than 3 times per second?		Not Applicable		No elements that could cause flicker were detected in this document.		

		37						Section A: All PDFs		A10. Role mapped custom tags		Not Applicable		No Role-maps exist in this document.		

		38						Section D: PDFs containing Images		D2. Figures Alternative text		Not Applicable		No Formula tags were detected in this document.		

		39						Section E: PDFs containing Tables		E1. Table tags		Not Applicable		No tables were detected in this document.		

		40						Section E: PDFs containing Tables		E2. Table structure vs. visual layout		Not Applicable		No tables were detected in this document.		

		41						Section E: PDFs containing Tables		E3. Table cells types		Not Applicable		No tables were detected in this document		

		42						Section E: PDFs containing Tables		E4. Empty header cells		Not Applicable		No table header cells were detected in this document.		

		43						Section E: PDFs containing Tables		E5. Merged Cells		Not Applicable		No tables were detected in this document.		

		44						Section E: PDFs containing Tables		E6. Header scope		Not Applicable		No simple tables were detected in this document.		

		45						Section E: PDFs containing Tables		E7. Headers/IDs		Not Applicable		No complex tables were detected in this document.		

		46						Section H: PDFs containing Forms		H1. Tagged forms		Not Applicable		No Form Annotations were detected in this document.		

		47						Section H: PDFs containing Forms		H2. Forms tooltips		Not Applicable		No form fields were detected in this document.		

		48						Section H: PDFs containing Forms		H3. Tooltips contain requirements		Not Applicable		No Form Annotations were detected in this document.		

		49						Section H: PDFs containing Forms		H4. Required fields		Not Applicable		No Form Fields were detected in this document.		

		50						Section I: PDFs containing other common elements		I2. OCR text		Not Applicable		No raster-based images were detected in this document.		

		51				Doc		Additional Checks		1. Special characters in file names		Warning		The document name ALT TEXTS-2024-IRBManager Manual for Researchers - Revised on 2.4.2025-SA contains special characters.		

		52				Doc		Additional Checks		2. Concise file names		Warning		The document name ALT TEXTS-2024-IRBManager Manual for Researchers - Revised on 2.4.2025-SA contains more than 30 characters.		

		53						Section B: PDFs containing Color		B2. Color contrast		Skipped		Does all text (with the exception of logos) have a contrast ratio of 4.5:1 or greater no matter the size?		
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     		Serial		Page No.		Element Path		Checkpoint Name		Test Name		Status		Reason		Comments

		1		7,8,9,15,18,19,20,23,25,26,27,11,12,13,14,16,17		Tags->0->23,Tags->0->32,Tags->0->35,Tags->0->40,Tags->0->45,Tags->0->73,Tags->0->86,Tags->0->93,Tags->0->97,Tags->0->100,Tags->0->115,Tags->0->129,Tags->0->132,Tags->0->138,Tags->0->57->0->1->2,Tags->0->59->0->1->2,Tags->0->61->0->1->2,Tags->0->61->0->1->5,Tags->0->63->0->1->2,Tags->0->63->1->1->2,Tags->0->69->1->1->1,Tags->0->75->0->1->2,Tags->0->75->1->1->1,Tags->0->75->2->1->1,Tags->0->75->3->1->1,Tags->0->77->0->1->1,Tags->0->77->1->1->1,Tags->0->77->3->1->1,Tags->0->77->4->1->1,Tags->0->80->0->1->1,Tags->0->80->1->1->1,Tags->0->80->2->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed				Verification result set by user.

		2		2,3,4,5,6,15,16,27		Tags->0->3->0->0->0,Tags->0->3->0->0->0->0,Tags->0->3->0->1->0->0->0,Tags->0->3->0->1->0->0->0->0,Tags->0->3->0->1->1->0->0,Tags->0->3->0->1->1->0->0->0,Tags->0->3->0->1->2->0->0,Tags->0->3->0->1->2->0->0->0,Tags->0->3->0->1->3->0->0,Tags->0->3->0->1->3->0->0->0,Tags->0->3->0->1->4->0->0,Tags->0->3->0->1->4->0->0->0,Tags->0->3->1->0->0,Tags->0->3->1->0->0->0,Tags->0->3->1->1->0->0->0,Tags->0->3->1->1->0->0->0->0,Tags->0->3->1->1->1->0->0,Tags->0->3->1->1->1->0->0->0,Tags->0->3->1->1->2->0->0,Tags->0->3->1->1->2->0->0->0,Tags->0->3->1->1->3->0->0,Tags->0->3->1->1->3->0->0->0,Tags->0->3->1->1->4->0->0,Tags->0->3->1->1->4->0->0->0,Tags->0->3->1->1->5->0->0,Tags->0->3->1->1->5->0->0->0,Tags->0->3->1->1->6->0->0,Tags->0->3->1->1->6->0->0->0,Tags->0->3->1->1->7->0->0,Tags->0->3->1->1->7->0->0->0,Tags->0->3->1->1->8->0->0,Tags->0->3->1->1->8->0->0->0,Tags->0->3->1->1->9->0->0,Tags->0->3->1->1->9->0->0->0,Tags->0->3->1->1->9->1->0->0->0,Tags->0->3->1->1->9->1->0->0->0->0,Tags->0->3->1->1->9->1->1->0->0,Tags->0->3->1->1->9->1->1->0->0->0,Tags->0->3->1->1->9->1->2->0->0,Tags->0->3->1->1->9->1->2->0->0->0,Tags->0->3->1->1->9->1->3->0->0,Tags->0->3->1->1->9->1->3->0->0->0,Tags->0->3->1->1->9->1->4->0->0,Tags->0->3->1->1->9->1->4->0->0->0,Tags->0->3->2->0->0,Tags->0->3->2->0->0->0,Tags->0->3->2->1->0->0->0,Tags->0->3->2->1->0->0->0->0,Tags->0->3->2->1->1->0->0,Tags->0->3->2->1->1->0->0->0,Tags->0->3->2->1->1->0->0->1,Tags->0->3->2->1->2->0->0,Tags->0->3->2->1->2->0->0->0,Tags->0->3->2->1->2->0->0->1,Tags->0->3->2->1->3->0->0,Tags->0->3->2->1->3->0->0->0,Tags->0->3->2->1->3->0->0->1,Tags->0->3->2->1->4->0->0,Tags->0->3->2->1->4->0->0->0,Tags->0->3->2->1->4->1->0->0->0,Tags->0->3->2->1->4->1->0->0->0->0,Tags->0->3->2->1->4->1->1->0->0,Tags->0->3->2->1->4->1->1->0->0->0,Tags->0->3->2->1->5->0->0,Tags->0->3->2->1->5->0->0->0,Tags->0->3->2->1->6->0->0,Tags->0->3->2->1->6->0->0->0,Tags->0->3->3->0->0,Tags->0->3->3->0->0->0,Tags->0->3->3->1->0->0->0,Tags->0->3->3->1->0->0->0->0,Tags->0->3->3->1->1->0->0,Tags->0->3->3->1->1->0->0->0,Tags->0->3->3->1->2->0->0,Tags->0->3->3->1->2->0->0->0,Tags->0->3->3->1->3->0->0,Tags->0->3->3->1->3->0->0->0,Tags->0->3->3->1->4->0->0,Tags->0->3->3->1->4->0->0->0,Tags->0->3->3->1->5->0->0,Tags->0->3->3->1->5->0->0->0,Tags->0->3->3->1->6->0->0,Tags->0->3->3->1->6->0->0->0,Tags->0->3->3->1->7->0->0,Tags->0->3->3->1->7->0->0->0,Tags->0->3->3->1->8->0->0,Tags->0->3->3->1->8->0->0->0,Tags->0->10->1->1->0->1,Tags->0->10->1->1->0->1->0,Tags->0->13->0->1->1,Tags->0->13->0->1->1->0,Tags->0->15->0->1->1,Tags->0->15->0->1->1->0,Tags->0->15->4->1->1,Tags->0->15->4->1->1->0,Tags->0->75->2->1->0->1,Tags->0->75->2->1->0->1->0,Tags->0->77->3->1->0->1,Tags->0->77->3->1->0->1->0,Tags->0->142->1,Tags->0->142->1->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed				Verification result set by user.

		3						Guideline 1.3 Create content that can be presented in different ways		No nested Headings		Passed		Heading tags are not nested inside one another.		

		4						Guideline 1.3 Create content that can be presented in different ways		Lbl - Valid Parent		Passed		All Lbl elements passed.		

		5						Guideline 1.3 Create content that can be presented in different ways		LBody - Valid Parent		Passed		All LBody elements passed.		

		6						Guideline 1.3 Create content that can be presented in different ways		Link Annotations		Passed		All tagged Link annotations are tagged in Link tags.		

		7						Guideline 1.3 Create content that can be presented in different ways		Links		Passed		All Link tags contain at least one Link annotation.		

		8						Guideline 1.3 Create content that can be presented in different ways		List Item		Passed		All List Items passed.		

		9						Guideline 1.3 Create content that can be presented in different ways		List		Passed		All List elements passed.		

		10						Guideline 1.3 Create content that can be presented in different ways		Tagged Document		Passed		Tags have been added to this document.		

		11						Guideline 1.3 Create content that can be presented in different ways		Heading Levels		Passed		All Headings are nested correctly		

		12		4,8,9,10,20,21,22,24,25,26,27,5,6,11		Tags->0->10,Tags->0->37,Tags->0->43,Tags->0->47,Tags->0->55,Tags->0->101,Tags->0->109,Tags->0->112,Tags->0->120,Tags->0->126,Tags->0->128,Tags->0->134,Tags->0->140,Tags->0->13->3->1->2,Tags->0->20->0->1->1,Tags->0->57->2->1->2->0->1->1		Guideline 1.3 Create content that can be presented in different ways		ListNumbering		Passed				Verification result set by user.

		13						Guideline 1.3 Create content that can be presented in different ways		Orientation		Passed		Document is tagged and content can be rendered in any orientation.		

		14						Guideline 1.3 Create content that can be presented in different ways		Tabs Key		Passed		All pages that contain annotations have tabbing order set to follow the logical structure.		

		15						Guideline 1.3 Create content that can be presented in different ways		Meaningful Sequence		Passed		No Untagged annotations were detected, and no elements have been untagged in this session.		

		16				Doc		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Format, layout and color		Passed				Verification result set by user.

		17		7,8,9,11,12,13,14,15,16,17,18,19,20,23,25,26,27		Tags->0->23->0,Tags->0->32->0,Tags->0->35->0,Tags->0->40->0,Tags->0->45->0,Tags->0->57->0->1->2->0,Tags->0->59->0->1->2->0,Tags->0->61->0->1->2->0,Tags->0->61->0->1->5->0,Tags->0->63->0->1->2->0,Tags->0->63->1->1->2->0,Tags->0->69->1->1->1->0,Tags->0->73->0,Tags->0->75->0->1->2->0,Tags->0->75->1->1->1->0,Tags->0->75->2->1->1->0,Tags->0->75->3->1->1->0,Tags->0->77->0->1->1->0,Tags->0->77->1->1->1->0,Tags->0->77->3->1->1->0,Tags->0->77->4->1->1->0,Tags->0->80->0->1->1->0,Tags->0->80->1->1->1->0,Tags->0->80->2->1->1->0,Tags->0->86->0,Tags->0->89->0,Tags->0->93->0,Tags->0->97->0,Tags->0->100->0,Tags->0->115->0,Tags->0->129->0,Tags->0->132->0,Tags->0->138->0		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Non-Text Contrast		Passed				Verification result set by user.

		18						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Reflow		Passed		Document is tagged and content can be rendered in any device size.		

		19						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Text Spacing		Passed		Document is tagged and content can be rendered by user agents supporting tagged PDFs in any text spacing.		

		20						Guideline 2.1 Make all functionality operable via a keyboard interface		Server-side image maps		Passed		No Server-side image maps were detected in this document (Links with IsMap set to true).		

		21						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Outlines (Bookmarks)		Passed		Bookmarks are logical and consistent with Heading Levels.		

		22				MetaData		Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Metadata - Title and Viewer Preferences		Passed				Verification result set by user.

		23						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Headings defined		Passed		Headings have been defined for this document.		

		24		2,3,4,5,6,15,16,27		Tags->0->3->0->0->0->0,Tags->0->3->0->1->0->0->0->0,Tags->0->3->0->1->1->0->0->0,Tags->0->3->0->1->2->0->0->0,Tags->0->3->0->1->3->0->0->0,Tags->0->3->0->1->4->0->0->0,Tags->0->3->1->0->0->0,Tags->0->3->1->1->0->0->0->0,Tags->0->3->1->1->1->0->0->0,Tags->0->3->1->1->2->0->0->0,Tags->0->3->1->1->3->0->0->0,Tags->0->3->1->1->4->0->0->0,Tags->0->3->1->1->5->0->0->0,Tags->0->3->1->1->6->0->0->0,Tags->0->3->1->1->7->0->0->0,Tags->0->3->1->1->8->0->0->0,Tags->0->3->1->1->9->0->0->0,Tags->0->3->1->1->9->1->0->0->0->0,Tags->0->3->1->1->9->1->1->0->0->0,Tags->0->3->1->1->9->1->2->0->0->0,Tags->0->3->1->1->9->1->3->0->0->0,Tags->0->3->1->1->9->1->4->0->0->0,Tags->0->3->2->0->0->0,Tags->0->3->2->1->0->0->0->0,Tags->0->3->2->1->1->0->0->0,Tags->0->3->2->1->1->0->0->1,Tags->0->3->2->1->2->0->0->0,Tags->0->3->2->1->2->0->0->1,Tags->0->3->2->1->3->0->0->0,Tags->0->3->2->1->3->0->0->1,Tags->0->3->2->1->4->0->0->0,Tags->0->3->2->1->4->1->0->0->0->0,Tags->0->3->2->1->4->1->1->0->0->0,Tags->0->3->2->1->5->0->0->0,Tags->0->3->2->1->6->0->0->0,Tags->0->3->3->0->0->0,Tags->0->3->3->1->0->0->0->0,Tags->0->3->3->1->1->0->0->0,Tags->0->3->3->1->2->0->0->0,Tags->0->3->3->1->3->0->0->0,Tags->0->3->3->1->4->0->0->0,Tags->0->3->3->1->5->0->0->0,Tags->0->3->3->1->6->0->0->0,Tags->0->3->3->1->7->0->0->0,Tags->0->3->3->1->8->0->0->0,Tags->0->10->1->1->0->1->0,Tags->0->13->0->1->1->0,Tags->0->15->0->1->1->0,Tags->0->15->4->1->1->0,Tags->0->75->2->1->0->1->0,Tags->0->77->3->1->0->1->0,Tags->0->142->1->0		Guideline 2.5 Input Modalities		Target Size (Minimum)		Passed				Verification result set by user.

		25				MetaData		Guideline 3.1 Make text content readable and understandable.		Language specified		Passed				Verification result set by user.

		26						Guideline 3.2 Make Web pages appear and operate in predictable ways		Change of context		Passed		No actions are triggered when any element receives focus		

		27				Pages->0,Pages->1,Pages->2,Pages->3,Pages->4,Pages->5,Pages->6,Pages->7,Pages->8,Pages->9,Pages->10,Pages->11,Pages->12,Pages->13,Pages->14,Pages->15,Pages->16,Pages->17,Pages->18,Pages->19,Pages->20,Pages->21,Pages->22,Pages->23,Pages->24,Pages->25,Pages->26		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed				Verification result set by user.

		28		18		Tags->0->89		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Failed		A tag of type Figure does not define the Alt or Actual Text attributes.		

		29						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Formulas		Not Applicable		No Formula tags were detected in this document.		

		30						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Other Annotations		Not Applicable		No other annotations were detected in this document.		

		31						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Forms		Not Applicable		No Form Fields were detected in this document.		

		32						Guideline 1.2 Provide synchronized alternatives for multimedia.		Captions 		Not Applicable		No multimedia elements were detected in this document.		

		33						Guideline 1.3 Create content that can be presented in different ways		Form Annotations - Valid Tagging		Not Applicable		No Form Annotations were detected in this document.		

		34						Guideline 1.3 Create content that can be presented in different ways		Other Annotations - Valid Tagging		Not Applicable		No Annotations (other than Links and Widgets) were detected in this document.		

		35						Guideline 1.3 Create content that can be presented in different ways		RP, RT and RB - Valid Parent		Not Applicable		No RP, RB or RT elements were detected in this document.		

		36						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - Ruby		Not Applicable		No Ruby elements were detected in this document.		

		37						Guideline 1.3 Create content that can be presented in different ways		Table Cells		Not Applicable		No Table Data Cell or Header Cell elements were detected in this document.		

		38						Guideline 1.3 Create content that can be presented in different ways		THead, TBody and TFoot		Not Applicable		No THead, TFoot, or TBody elements were detected in this document.		

		39						Guideline 1.3 Create content that can be presented in different ways		Table Rows		Not Applicable		No Table Row elements were detected in this document.		

		40						Guideline 1.3 Create content that can be presented in different ways		Table		Not Applicable		No Table elements were detected in this document.		

		41						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - Warichu		Not Applicable		No Warichu elements were detected in this document.		

		42						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - WT and WP		Not Applicable		No WP or WT elements were detected in the document		

		43						Guideline 1.3 Create content that can be presented in different ways		Article Threads		Not Applicable		No Article threads were detected in the document		

		44						Guideline 1.3 Create content that can be presented in different ways		Identify Input Purpose		Not Applicable		No Form Annotations were detected in this document.		

		45						Guideline 1.3 Create content that can be presented in different ways		Header Cells		Not Applicable		No tables were detected in this document.		

		46						Guideline 1.3 Create content that can be presented in different ways		Summary attribute		Not Applicable		No Table elements were detected in the document.		

		47						Guideline 1.3 Create content that can be presented in different ways		Scope attribute		Not Applicable		No TH elements were detected in this document.		

		48						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Content on Hover or Focus		Not Applicable		No actions found on hover or focus events.		

		49						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Images of text - OCR		Not Applicable		No raster-based images were detected in this document.		

		50						Guideline 2.1 Make all functionality operable via a keyboard interface		Character Key Shortcuts		Not Applicable		No character key shortcuts detected in this document.		

		51						Guideline 2.2 Provide users enough time to read and use content		Timing Adjustable		Not Applicable		No elements that could require a timed response found in this document.		

		52						Guideline 2.3 Do not design content in a way that is known to cause seizures		Three Flashes or Below Threshold		Not Applicable		No elements that could cause flicker were detected in this document.		

		53						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Focus Not Obscured (Minimum)		Not Applicable		This criterion is not applicable to pdf files.		

		54						Guideline 2.5 Input Modalities		Dragging Movements		Not Applicable		This criterion is not applicable to pdf files.		

		55						Guideline 2.5 Input Modalities		Label in Name		Not Applicable		No Form Annotations were detected in this document.		

		56						Guideline 2.5 Input Modalities		Motion Actuation		Not Applicable		No elements requiring device or user motion detected in this document.		

		57						Guideline 2.5 Input Modalities		Pointer Cancellation		Not Applicable		No mouse down events detected in this document.		

		58						Guideline 2.5 Input Modalities		Pointer Gestures		Not Applicable		No RichMedia or FileAtachments have been detected in this document.		

		59						Guideline 3.2 Make Web pages appear and operate in predictable ways		Consistent Help		Not Applicable		This criterion is not applicable to pdf files.		

		60						Guideline 3.3 Help users avoid and correct mistakes		Accessible Authentication (Minimum)		Not Applicable		This criterion is not applicable to pdf files.		

		61						Guideline 3.3 Help users avoid and correct mistakes		Redundant Entry		Not Applicable		No form elements requiring redundant information detected in this document.		

		62						Guideline 3.3 Help users avoid and correct mistakes		Form fields value validation		Not Applicable		No form fields that may require validation detected in this document.		

		63						Guideline 3.3 Help users avoid and correct mistakes		Required fields		Not Applicable		No Form Fields were detected in this document.		

		64						Guideline 4.1 Maximize compatibility with current and future user agents, including assistive technologies		4.1.2 Name, Role, Value		Not Applicable		No user interface components were detected in this document.		

		65						Guideline 4.1 Maximize compatibility with current and future user agents, including assistive technologies		Status Message		Not Applicable		Checkpoint is not applicable in PDF.		

		66						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Minimum Contrast		Skipped		Please ensure that the visual presentation of text and images of text has a contrast ratio of at least 4.5:1, except for Large text and images of large-scale text where it should have a contrast ratio of at least 3:1, or incidental content or logos
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